Beftter Speaking: Short Sentences. A tip for English for Business students by

Andrew D. Miles.
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Use short
sentences
and divide
complex
explanations
into simple
phrases for
listeners to
understand
everything
you say.

Better Speaking: One Phrase One Idea

Use short sentences with one concept to every phrase. Listeners prefer

short sentences because they are easier to understand.

Of course, simple sentences can only express simple ideas so if you need
to tfransmit complicated concepts divide them into steps or link them

with connectors.

See this example:

When asked how to programme a course a teacher explained: “to plan
a course properly you must know what students wanft, or their objectives
to be able to decide what you need to teach as well as calculate the

time before you write it down.”

Now read the following alternatives:



Linked with connectors

, o ) 10 Common
Start by asking students for their objectives. Then decide

what you'll need and how long it will take. Finally, write a
plan.

Connectors

and - so - then

- because - as -
Divided into steps after - first -

1. Ask students for objectives. last - but -
2. Decide what you'll need to teach. therefore.
3. Calculate how many lessons will be necessary.
4. Write the plan.

Aren’t they easier to understand?

Andrew’s advice: economy is always a plus so divide complex ideas into
steps.
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